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Visao:

Ser reconhecida
nacionalmente pela
exceléncia e ética nas
atividades juridicas
empresariais.

Missao:

Oferecer servicos juridicos
especializados em cada
area do Direito Empresarial,
de forma agil, segura e
eficaz, com atendimento
personalizado. Garantir

a seriedade em todas

as relacdes, através de
profissionais comprometidos
e capacitados.

Valores:

Nossa conduta deve refletir
0S mais exigentes padroes
da ética e qualidade. Nosso
relacionamento deve ser
transparente, baseado

na responsabilidade
profissional. Devemos
envidar todos os

esforcos para superar as
expectativas dos clientes.

Vision:
To be nationally recognized
for excellence and ethics in
corporate legal activities.

Mission:

Offer specialized legal services
in each area of Business Law,
in an agile, safe and effective
way, with personalized
service. Ensure seriousness

in all relationships, through
committed and trained
professionals.

Values:
Our conduct must reflect
the most demanding
standards of ethics and
quality. Our relationship
must be transparent,
based on professional
responsibility. We must
make every effort to exceed
customer expectations.




Quem somos:

Desde 2005, o Escritério Macedo, Galvao & Associados - Advocacia Empresarial, soma um amplo e
reconhecido repertério de conquistas juridicas que proporcionam a manutencdo de parcerias solidas
e duradouras com empresas dos mais variados setores econdmicos distribuidos em todo o territério
nacional. Dedicado as atividades Consultivas e Contenciosas em Direito Empresarial, conquistamos o
reconhecimento no mercado juridico e empresarial como uma das mais competentes Sociedades de
Advogados, representando grandes e importantes empresas em todo o Brasil.

Para oferecer um atendimento agil e seguro, desenvolvemos uma rede de Advogados Parceiros alo-
cados em todas as capitais dos estados e nas principais cidades do interior, realizando diligéncias e
audiéncias, todos certificados e habilitados pelos Sécios do Escritorio. Importante destacar que o de-
senvolvimento intelectual das pecas processuais, das consultorias e das demais atividades juridicas e
administrativas, essenciais a manutenc¢ao da qualidade e segurancga dos trabalhos, € concentrado na
sede do Escritdrio, de onde sao originadas todas as orientacdes e instrugcdes aos Parceiros.

Since 2005, Macedo, Galvdo & Associados - Advocacia Empresarial, has added a wide and recognized gamma
of legal achievements that provide for the maintenance of solid and lasting partnerships with the most varied
economic sectors companies distributed throughout the national territory. Dedicated to the Consultative and
Litigation activities in Corporate Law, we achieved the recognition in the legal and business market as one of
the most competent Law Firms, representing large and important companies throughout Brazil.

Aiming to offer an agile and safe service, we have developed a network of Lawyers Partners located in all state
capitals and in the main cities of the interior, carrying out diligences and hearings, all certified and qualified by the
Firm’s Partners. It is important to highlight that the intellectual development of the procedural documents, consul-
tancies and other legal and administrative activities, essential to maintaining the quality and safety of the work, is
located at the Office’s headquarters, from where all the orientations and instructions to Partners originate.



Estrutura/Siructure ))

L. @
Fisica
Com sede propria na cidade de Campinas/SP e fi-
lial em Sao Paulo/SP, a Macedo, Galvao e Associa-
dos conta com salas de reunides equipadas com
recursos audiovisuais, possibilitando a realizacao
de videoconferéncias e audiéncias virtuais.

Com 750 m?, os ambientes foram projetados de
acordo com o perfil de cada atividade, oferecen-
do maior privacidade as atividades de Consultoria
e privilegiando a sinergia entre profissionais nas
atividades mais dinamicas, cujo desenvolvimento
dos trabalhos exige maior comunicacao da equipe.

Tecnologica

Conectado e engajado as novas necessidades
tecnologicas do mundo juridico e empresarial,
utilizamos um dos mais modernos softwares de
gestao processual oferecido no mercado, possi-
bilitando, além do acesso on-line ao sistema, o
tratamento das provisées e monitoramento dos
riscos que cada demanda oferece a empresa,
além da ferramenta de jurimetria.

Jurimetria é a estatistica aplicada ao direito, em
uma analise simples e direta. E utilizada em con-
junto com softwares juridicos de gestao de pro-
cessos paraindicaros pontos vulneraveis e proble-
mas sistémicos dentro de uma empresa. Extrai-se
do contencioso as informacgodes estratégicas para
que medidas corretivas sejam adotadas.

Os graficos gerados pela Jurimetria possibilitam a
visualizagao clara e objetiva das questdes finan-
ceiras envolvidas nos processos judiciais, além
da indicacao da performance dos resultados al-
cancgados.

E 0 encontro da formalidade do direito com a mo-
dernidade da tecnologia, gerando melhores resulta-
dos e ampliando a seguranca juridica dos clientes.

Os sistemas de gerenciamento sao operados por
uma equipe de profissionais especializados, deno-
minada “Paralegal”’, que atualiza, trata as informa-
coes e consolida as agendas de prazo e audiéncias.

Physical

Headquartered at Campinas/SP and with a branch
in Sdo Paulo/SP, Macedo, Galvao e Associados has
meeting rooms equipped with audiovisual resourc-
es, making it possible to hold videoconferences and
virtual audiences.

With 750 m?, the environments were designed ac-
cording to the profile of each activity, offering great-
er privacy to the Consulting activities and privileg-
ing the synergy between professionals in the most
dynamic activities, whose work development re-
quires greater communication from the team.

Technological

Connected and engaged with the new technolog-
ical needs of the legal and business world, we use
one of the most modern procedural management
software offered on the market, enabling, in addi-
tion to online access to the system, the treatment
of provisions and monitoring of the risks that each
demand offers to company, in addition to the jurim-
etry tool.

Jurimetry is the statistics applied to law, in a
simple and direct analysis. It is used with legal
process management software to indicate vul-
nerable points and systemic problems within
a company. Strategic information is extracted
from the litigious so that corrective measures
can be taken.

The graphics generated by Jurimetry enable
clear and objective visualization of the financial
issues involved in the legal proceedings, in addi-
tion to the indication of the performance of the
results achieved.

It is the junction of the law’s formality with the mo-
dernity of technology, generating better results and
expanding the legal security of clients.

The management systems are operated by a team
of specialized professionals, called “Paralegal”, who
update, process information and consolidate dead-
lines and hearings.
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Elaboracao de respostas pontuais de temas relacionados ao Direito do Trabalho, Saude e Seguranca do Trabalhador,
Meio Ambiente de Trabalho e Direito Previdenciario;

Elaboracao de Pareceres Técnicos Juridicos com temas especificos solicitados pelos prepostos da empresa;
Acompanhamento de fiscalizacdo dos Auditores fiscais do Ministério do Trabalho e Emprego:

Apresentacao de Defesa Administrativa contra eventual Autuacao do Ministério do Trabalho e Emprego;

Elaborac&o, execugédo e acompanhamento de todos os processos de registro, autorizagdo e/ou regularizagéo
perante as Superintendéncias e Geréncias Regionais do Trabalho;

Auditorias internas nos Departamentos de Recursos Humanos, com avaliacdo de procedimentos adotados, folha de
pagamentos, beneficios e recolhimento de Encargos;

Autorizacdes para Trabalho aos Domingos e Feriados junto ao Ministério do Trabalho e Emprego;

Autorizacdes para reducao do intervalo para refeicdes e descansos junto ao Ministério do Trabalho e Emprego;
Realizacao de Due Diligence na area trabalhista, envolvendo, de forma ampla, todos os fatores envolvidos nas
relacoes trabalhistas;

Avaliacdo das minutas contratuais de terceirizados com a apresentacao de sugestdes de alteracdes para ampliar a
seguranca juridica da empresa;

Treinamento de Gestores e Prepostos.

At1v1dades Contenciosas
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» Confeccao de todas as pecas processuais pertinentes aos processos trabalhistas e previdenciarios da empresa;
Realizacdo de Audiéncias em todas as Varas do Trabalho do Brasil, através de nossos advogados coorporativos ou
pelos nossos Advogados Parceiros;

Desenvolvimento de teses defensivas com a utilizacdo da mais atualizada Doutrina e Jurisprudéncia trabalhista;
Sustentacao Oral nos Tribunais Regionais do Trabalho e no Tribunal Superior do Trabalho;

Acompanhamento processual com emissao de relatério mensal detalhado, constando o andamento atualizado e
individualizado dos processos.

»

»

»

»

»

»

»

»

»

»

»

Direito Empresarial do
Trabalho/

Elaboration of timely responses to issues related to Labor Law, Worker's Health and Safety, Work
Environment and Social Security Law;

Preparation of Legal Technical Opinions with specific topics requested by the company’s representatives;
Monitoring of inspection by the tax auditors of the Ministry of Labour and Employment;

Presentation of Administrative Defense against possible Assessment of the Ministry of Labour and
Employment;

Elaboration, execution and monitoring of all registration, authorization and/or regularization processes
before the Superintendencies and Regional Labuor Managements;

Internal audits in the Human Resources Departments, with assessment of procedures adopted, payroll,
benefits and payment of Charges;

Authorizations for Work on Sundays and Holidays with the Ministry of Labour and Employment;
Authorizations to reduce the interval for meals and rest with the Ministry of Labour and Employment;
Due Diligence in the labor area, broadly involving all factors involved in labor relations;

Evaluation of contractual drafts of outsourced workers with the presentation of suggestions for changes
to increase the legal security of the company:;

Training of Managers and Representatives.

Contentlous Activities
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Preparation of all procedural documents pertinent to the company's labor and social security processes;
Hearings in all Labour Jurisdiction in Brazil, through our corporate lawyers or our Partner Lawyers;
Development of defensive theses using the most up-to-date Labor Doctrine and Jurisprudence;

Oral argument in the Regional Labour Courts and the Superior Labour Court;

Procedural follow-up with the issuance of a detailed monthly report, including the updated and
individualized progress of the processes.



At1v1dades Consultivas

»

»

Contratos: elaboracéo, analise, revisdo, negociacdo de contratos comerciais, de prestacao de servigcos, mercantis,
consumerista e de toda e qualguer natureza;

Elaboracdo de Pareceres técnicos de avaliacdo de riscos contratuais;

Consumidor: Criagéo e revisdo de procedimentos de pré/pds-venda, tais como publicidade, contratos, atendimento
presencial ou através de call-center, dentre outros, visando adequar as atividades as normas que a regulamentam,
evitando a formacao de litigios, bem como a reducao de passivos;

At1v1dades Contenciosas
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Societéario: Atuacao nas demandas judiciais e administrativas envolvendo questdes societérias (exclusado de sdcios,
dissolucao parcial ou total, responsabilidade civil do sécio por desvio da finalidade, apuracdo de haveres, prestacao
de contas, dentre outras);

Consumidor: elaboracéo de defesas e acompanhamento de processos nas esferas administrativa (Procon) e judicial
(Juizados Especiais ou Justica Comum);

Confeccéao de relatdrios detalhados de tais processos, disponibilizando ao cliente dados estatisticos, bem como
informacdes para auditoria e contingenciamento de valores;

Indenizacdes: elaboracdo de acodes ou defesas em matéria de responsabilidade civil, tais como, acdes indenizatdérias
por danos morais e patrimoniais, quebra de contratos, disputas societarias e/ou comerciais etc.;

Recuperagéo de créditos: negociacao extrajudicial e/ou cobranca litigiosa de créditos de qualquer natureza;

Civil/

Adv1s0ry Aclivilies

»

»

Contracts: elaboration, analyzing, reviewing, negotiating commercial, service, commercial, consumer
and all types of contracts;

Preparation of technical Opinions for contractual risk assessment;

Consumer: Creation and review of pre/post-sale procedures, such as advertising, contracts, face-
to-face or through call-center services, among others, aiming to adapt the activities to the rules that
regulate it, avoiding the formation of disputes, as well as reducing liabilities;

Contentious Activities
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Corporate: Performance in judicial and administrative demands involving corporate issues (exclusion of
partners, partial or total dissolution, civil liability of the partner for deviation from purpose, verification of
assets, accountability, among others);

Consumer: preparation of defenses and monitoring of processes at the administrative (Procon) and
judicial levels (Special Courts or Common Justice);

Preparation of detailed reports of such processes, providing the customer with statistical data, as well as
information for auditing and contingency of amounts;

Indemnities: preparation of actions or defenses in matters of civil liability, such as indemnity actions for
moral and property damages, breach of contracts, corporate and/or commercial disputes, etc.;

Credit recovery: extrajudicial negotiation and/or litigious collection of credits of any nature;
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Estruturacdo e reestruturacado de empresas e respectivas atividades empresariais;

Elaboracéo e Alteracdo de contratos e estatutos sociais, acordos de acionistas e
demais documentos societarios

Constituicdo de novas sociedades:

Elaboracéao e registro e Atas de Assembleias

Reorganizacao societéria, incluindo fusoées, cisdes, incorporacoes e liquidacao de
sociedades;

Planejamento Patrimonial e Sucessorio: desenvolvimento de projetos de
reorganizacao de ativos de titularidade de pessoas fisicas ou juridicas, bem como
planejamento patrimonial para fins de estabelecer os procedimentos sucessorios
em grupos familiares visando evitar ou reduzir conflitos presentes ou futuros.
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»

»

»

»

»

Direito Societario/

Structuring and restructuring of companies and their business activities;
Preparation and amendment of contracts and bylaws, shareholders’
agreements and other corporate documents

Constitution of new companies;

Preparation and registration and Minutes of Meetings

Corporate reorganization, including mergers, divisions, incorporations and
liquidation of companies;

Estate and Succession Planning: development of projects for the
reorganization of assets owned by individuals or legal entities, as well as
estate planning for the purpose of establishing succession procedures in
family groups in order to avoid or reduce present or future confiicts.
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Conducéo de todo o processo de negociacao junto aos Sindicatos dos Trabalhadores, incluindo Acordos Coletivos

de Jornadas, Acordos Coletivos de Participacdo nos Lucros e Resultados, Acordo de Reducgéo de jornadas e salarios,

Negociacao de Acordos e implantacao de turnos diferenciados que necessitam da participacdo do Sindicato, entre
outros;

Separamos as atividades de negociacdo em 4 (quatro) etapas distintas, assim compreendidas:

Pré-negociagéo (avaliacdo, estudo do cenario, estabelecimento de estratégia);

Processo de Negociacao (rodadas de negociagéo e reunides patronais);

Pds-negociacao (divulgacao, treinamento e orientacéo aos prepostos);

Fase Judicial (apresentacéo de defesas ou interposicdes de todas as medidas judiciais pertinentes);

Confecgéo de Acordos e/ou Convencdes Coletivas de Trabalho;

Gerenciamento de Greves com a adocao de todas as medidas administrativas e judiciais cabiveis e pertinentes,
visando o imediato encerramento do movimento paredista;

Treinamento e preparacéo de equipe corporativa para Relagdes Sindicais;

Participacdo em Mesas Redondas nas Gerencias Regionais do Trabalho;

Elaboracao consultas e pareceres Técnicos de Direito Coletivo do Trabalho;

Apresentacao de Contestacdes em Dissidios Coletivos de Natureza Econdmica, quando a empresa for Suscitada;
Acompanhamento de todos os processos Coletivos de interesse da empresa;

Instauracao de Dissidio de Greve quando necessario;

Propositura de Interdito Proibitério junto a Justica competente, quando a sede da empresa ou o ingresso de
empregados for ameacado por movimentos grevistas;

Acompanhamento processual com emissao de relatorio mensal detalhado, constando o andamento atualizado e
individualizado dos processos Coletivos.
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Relacoes Sindicais/

Conducting the entire negotiation process with the Workers” Unions, including Collective Working Days
Agreements, Collective Arrangements for Profit and Results Sharing, Agreement to Reduce Hours and
Salaries, Negotiating Arrangements and implementing different shifts that require the participation of
the Union, between others;

We have separated the negotiation activities into 4 (four) distinct stages, understood as follows:
Pre-negotiation (assessment, study of the scenario, establishment of strategy);

Negotiation Process (negotiation rounds and employers’ meetings);

Post-negotiation (disclosure, training and guidance to representatives);

Judicial phase (presentation of defenses or interposition of all pertinent judicial measures);
Preparation of Collective Labor Agreements and/or Conventions;

Strikes management with the adoption of all applicable and pertinent administrative and judicial
measures, aiming at the immediate closure of the wall movement;

Training and preparation of corporate team for Union Relations;

Participation in Round Tables in the Regional Labour Managements;

Preparation of consultations and technical opinions on Collective Labour Law;

Submission of Disputes in Collective Working Days Agreements of an Economic Nature, when the
company is raiseaq;

Monitoring of all collective processes of interest to the company;

Establishment of Strike Agreement when necessary;

Proposition of Prohibitive Injunction before the competent Justice, when the company’s headquarters or
the entry of employees is threatened by strike movements;

Procedural follow-up with the issuance of a detailed monthly report, including the updated and
individualized progress of the collective proceedings.
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Elaboracao de respostas pontuais de temas Tributarios e Fiscais, tratando de
tributos de competéncia Federal, Estadual e Municipal;

Auditoria interna, com o levantamento de todos os procedimentos aplicados,
avaliacdo da regularidade dos enquadramentos fiscais, avaliacao das aliquotas
utilizadas e o consequente levantamento do passivo tributario;

Elaboracao de Pareceres Técnicos Juridicos com temas especificos solicitados
pelos prepostos da empresa;

Levantamento da situacéao Fiscal e Tributaria da Empresa, com a respectiva
indicacdo dos meios adequados para sanar eventuais inadequacoes.
Atualizacdo mensal de Legislacao Tributaria e Fiscal que seja de interesse da
Contratante;

Acompanhamento de eventuais fiscalizactes de Auditores fiscais;

Adocao de todas as medidas judiciais e administrativas necessarias para atender
integralmente os interesses empresa:

»

»

»

»

»

»

»

Direito Tributario/

Elaboration of timely responses on Tax and Fiscal topics, dealing with
Federal, State and Municipal taxes;

Internal audit, with the survey of all applied procedures, evaluation of the
regularity of the tax frameworks, evaluation of the rates used and the
consequent survey of the tax liability;

Preparation of Legal Technical Opinions with specific topics requested by
the company’s representatives;

Survey of the Fiscal and Tax situation of the Company, with the respective
indication of the appropriate means to remedy any inadequacies.

Monthly update of Tax and Fiscal Legislation that is of interest to the
Contractor;

Monitoring of possible inspections by Tax Auditors;

Adoption of all necessary judicial and administrative measures to fully meet
the company’s interests;



A Auditoria nas Empresas Prestadoras de Servico trata-se de uma importante ferramenta gerencial de avalia-
¢cao de riscos originados pelas empresas terceirizadas, que denominamos “Auditoria em Terceiros”.

Ao longo dos nove anos de atividade, a ferramenta ja propiciou importantes resultados para nossos Clientes,
principalmente quanto as contratagdes e manutencao de empresas terceirizadas economicamente saudaveis
e estaveis, minimizando o risco financeiro e reduzindo consideravelmente o volume contencioso.

Com a implantacao da ferramenta de gestao denominada “Auditoria em Terceiros”, busca-se inicialmente uma
empresa que gere o menor volume de atuacdes contenciosas e, para tanto, avalia-se o efetivo cumprimento da
legislacao trabalhista e previdenciaria das empresas prestadoras de servicos.

Caso a prestacao de servicos gere alguma demanda de ordem trabalhista, avaliamos a “saude” e estabilidade
financeira de cada uma das empresas prestadoras de servicos, evitando que eventuais execucdes trabalhistas
contra a terceirizada se voltem contra a Tomadora, em raz&o da insolvéncia por parte da devedora principal.

A auditoria tem o objetivo de apurar a real situagcéo das empresas Prestadoras de Servigco contratadas, avalian-
do-se principalmente os seguintes pontos:

» Cumprimento integral da legislacao trabalhista e previdenciaria;

» Correto recolhimento dos encargos e impostos originados da relacéo de trabalho;

» Legalidade para que a empresa prestadora de servigo execute os servigos oferecidos a Tomadora (Objeto
social no contrato social, autorizagdes dos érgdos competentes, habilitagcdes necessarias);

» Risco de insolvéncia da prestadora de servico;

» Infraestrutura necessaria e suficiente para prestar o servico oferecido.

» ApOs a avaliacao de todos os pontos, é apresentado um “raio X" da prestadora de servicos e conferido um
grau de risco que a mesma oferece a Tomadora, variando-se entre o nivel “1" (um) que correspondem as
melhores prestadoras de servigos, até o nivel “6" (seis), que correspondem as empresas que oferecem riscos
iminentes e graves a Tomadora.

Auditoria em Terceiros/

Auditing in Service Providers is an important management tool for assessing risks originated by outsourced
companies, which we call “Third Party Auditing”.

Over the nine years of activity, the tool has already provided important results for our Clients, mainly regar-
ding the hiring and maintenance of economically healthy and stable outsourced companies, minimizing the
financial risk and considerably reducing the volume of litigation.

With the implementation of the management tool called "Auditing in Third Parties’, the company initially se-
eks a company that manages the lowest volume of litigation and, for that, evaluates the effective complian-
ce with labour and social security legislation of service providers.

If the provision of services generates any labour demand, we evaluate the “health” and financial stability of
each of the service providers, preventing any labor executions against the outsourced company from turning
against the Contracting Party, due to insolvency by the principal debtor.

The purpose of the audit is to ascertain the real situation of the contracted Service Provider companies,
mainly evaluating the following points:

» Full compliance with labour and social security legislation;

» Correct payment of charges and taxes arising from the employment relationship;

» Legality for the service provider company to perform the services offered to the Contracting Party (Social
object in the articles of association, authorizations from competent bodies, necessary qualifications);

» Risk of insolvency of the service provider;

» Necessary and sufficient infrastructure to provide the service offered.

» After the evaluation of all points, an “x-ray” of the service provider is presented and a degree of risk is
offered to the Contracting Party, varying between level “1” (one) that corresponds to the best service
providers. services, up to level “6” (six), which correspond to companies that offer imminent and serious
risks to the Contracting Party.



ApOs a realizacao das Auditorias Iniciais nas Empresas terceirizadas, quando sera possivel apurar a situacdo em que

as empresas se encontram na época da avaliacao, € recomendavel que se instale a Auditoria Permanente das empre-
sas, possibilitando a extensdo da segurancga apurada na avaliacao inicial ou, até mesmo, 0 acompanhamento visando a
melhoria da Prestadora de servico, desde que sua avaliagdo ndo seja comprometedora e/ou irreversivel.

A frequéncia ou o espacamento entre as denominadas Auditorias de Manutencéao serdo previstas no cronograma de
visitas, elaborado em conjunto entre o Escritério e a Tomadora de servico, priorizando-se as empresas cujo grau de
risco foi elevado.

Nas Auditorias de Manutencéao priorizam-se 0s pontos mais criticos encontrados na Auditoria Inicial, observando se
houve melhorias ou n&do em comparacao a avaliagcao anterior.

Atividades de Apoio Técnico

Com o objetivo de minimizar as atividades burocraticas e administrativas dos Advogados e Consultores do Escritorio e
oferecer maior seguranca e credibilidade nas informacdes tratadas, contamos com uma estrutura interna denominada
“Paralegal”, que é responsavel pelo abastecimento do Sistema de Gestao Processual, lancamento de prazos, elabora-
cao, consolidacao e divulgacao das Pautas de Audiéncias e Pericias Técnicas, realizacao de diligéncias e captura de
publicacdes nos Diarios Oficiais.

A Equipe Paralegal é formada por profissionais formados em Direito e Supervisionada por Advogado especializado nas
atividades Administrativas e Paralegais.

: Da Manutencao/

After carrying out the Initial Audits in outsourced companies, when it will be possible to ascertain the situ-
ation in which the companies are at the time of the evaluation, it is recommended that the Permanent Au-
dit of the companies be installed, allowing the extension of the security determined in the initial evaluation
or even, the monitoring aiming at the improvement of the Service Provider, as long as its evaluation is not
compromising and/or irreversible.

The frequency or spacing between the so-called Maintenance Audits will be provided for in the visit sched-
ule, prepared jointly between the Office and the Service Contracting Party, giving priority to companies
whose risk level was high.

In the Maintenance Audits, the most critical points found in the Initial Audit are prioritized, observing wheth-
er there have been improvements or not compared to the previous assessment.

Technical Support Activities

In order to minimize the bureaucratic and administrative activities of the Office’s Lawyers and Consultants
and offer greater security and credibility in the information handled, we have an internal structure called
“Paralegal’, which is responsible for supplying the Procedural Management System, launching deadlines,
elaboration, consolidation and dissemination of the Hearings and Technical Expertise Guidelines, carrying
out diligences and capturing publications in the Official Diaries.

The Paralegal Team is formed by professionals graduated in Law and Supervised by a Lawyer specialized in
Administrative and Paralegal activities.
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